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	Vessel:
	
	Department:
	Deck / Engine 
	Date:
	

	Instructions: 

1. This form is to be completed every day separately by the HoD - Chief Officer and Second Engineer or Chief engineer for deck and engine department jobs respectively.  

2. Meeting shall be conducted in working language onboard. However, for ease of understanding, head of department may use native language for ratings.

3. Detail risk assessment is required for non-routine tasks and special focus tasks as per FOM 10.16
4. Discuss SIMOPS in details (if involved). Refer to FOM 10.16 Simultaneous Operations (SIMOPS) for guidance.

5. Please refer to FOM 10.14 and Posters 027 and 040 as displayed, in order to effectively identify job specific hazards.

6. Establish safe working procedures and control measures and ensure same is clearly understood by all crew.

7. Crew members to be well rested (in compliance with MLC – Work/Rest Hour requirement) prior delegating and performing any task.

8. HSSEQ Circulars and DPA alerts on sharing of latest near miss reports, incidents, injuries shall be referred for any case studies related to planned work.

9. Issue laminated STOPER cards to each crew as per guidance in FOM 10.15
10. Toolbox meeting shall be conducted at work site prior commencing the task with all crew involved in the task. Feedback on new hazards / safety concerns to be given to HoD for amending this form.

11. Post completed form in prominent location where crew members can refer during the day.

12. All personnel are required to strictly comply with company’s PPE matrix as per FOM 10.5 .

13. Safety observer shall ensure tasks being carried out as per safety meeting and control measures are being implemented.

14. Catering department staff may attend deck safety meeting and C/O to brief catering staff as required.

15. Reference PPE code below


	PPE Code (As per FOM 10.5 – PPE Matrix (All Ships)

	Boiler Suit
	Disposable Coveralls
	Chemical Apron
	Chemical Splash Suit
	Safety Shoes/Boots
	Steel-toe Rubber Boots
	Bump Cap
	Helmet
	Ear Plugs
	Ear Defenders
	Safety Glasses
	Safety Goggles
	Clear Visor
	Welding Visor
	Leather Gloves
	Impact Gloves
	Welding Gloves & Apron
	*Electrical Gloves
	Chemical Gloves
	Butcher's Glove
	Dust Mask
	Work vest
	Lifejacket
	Safety Harness with shock absorbing lanyard

	A
	B
	C
	D
	E
	F
	G
	H
	I
	J
	K
	L
	M
	N
	O
	P
	Q
	R
	S
	T
	U
	V
	W
	X


	Job #
	Job Description
	Routine / Non-routine task (Prepare RA for non-routine task)
	Crew properly rested

(Y / N)
	Potential Hazards to Personnel and / or Environment
	Precautions to be considered / Control measures

	
	What / Where
	
	
	
	Fire fighting
	Life Saving
	Ventilation / Lighting
	Pollution Prevention
	Permit to Work
	PPE (Refer PPE Code)
	Others

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	Each crew of the department shall sign in below table for clear understanding of hazards, precautions, safe working procedures, permit to work and duty to issue STOPER card to intervene unsafe act and/or unsafe condition(s).

	Rank
	Name
	Signature

	Head of Department: C/O, 2/E (Delete as required)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	C/E and Master to participate in daily safety meeting to verify effective conduct, proper discussion of tasks and compliance to company’s guidelines as per FOM 10.16

	C/E
	
	

	Master
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